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	Attachment 4:  Document/Procedure Review for Systematic Approach to Training (SAT) Applicability

	2011-4 (page 1 of 1)
	Records Use only


	Document Title and Document Number:      

	Document Owner/SME Name:      

	1.  Is there a specific driver that mandates training?                                                                                                           FORMCHECKBOX 
 Yes     FORMCHECKBOX 
 No     

     If “yes” SAT is applicable.      Identify driver:      
     If “no” continue with analysis to determine if SAT is applicable.     

	2.  Could the audience perform the task/activity based on their current knowledge, skills or abilities?                             FORMCHECKBOX 
 Yes     FORMCHECKBOX 
 No     
      If “yes” SAT is not applicable.  Transmission of information can be handled in a less formal manner (i.e. required reading, briefing, discussion, etc.) in accordance with P315, Conduct of Operations Manual.

      If “no” SAT is applicable.

	3.  Are there new skills or knowledge the document owner/SME wants the audience to be able to perform? .                 FORMCHECKBOX 
 Yes     FORMCHECKBOX 
 No     
     (For example, operating new machines, using new procedures, or using existing procedures with major changes 
     If “yes” SAT is applicable.  Continue with analysis.

     If “no” SAT is not applicable.

	4.  Has the audience been trained previously on the document/procedure?                                                                        FORMCHECKBOX 
 Yes     FORMCHECKBOX 
 No 

If “yes”

     Identify EDS #:      
     Does SAT documentation exist?                                                                                                                                     FORMCHECKBOX 
 Yes     FORMCHECKBOX 
 No
     Revise SAT documentation as necessary.

If “no”

      SAT is applicable.

      Are other non-training options appropriate?                                                                                                                  FORMCHECKBOX 
 Yes     FORMCHECKBOX 
 No
      If “no”, SAT is applicable.

	5.  Is there new information that is a “minor” change to existing knowledge or information?                                           FORMCHECKBOX 
 Yes     FORMCHECKBOX 
 No
     For example, a minor change to a procedure or policy.

If “yes” SAT is not applicable.  Transmission of information can be handled in a less formal manner (such as required reading,       briefing, discussion, etc.) in accordance with P315, Conduct of Operations Manual.

     If “no” SAT may be applicable if new information is a major change.  Continue with analysis to determine SAT applicability.

	Determination/Recommendation

     
If training is warranted, does it impact an effective qualification and/or certification?                                                      FORMCHECKBOX 
 Yes     FORMCHECKBOX 
 No
   If “yes”, identify the qualification and /or certification:           
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/
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RLM (Print)
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Z#
Date

     
/
/
     
/
     
Training Specialist (Print)
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Z#
Date
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