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Instructions:  
· The briefing attendance roster can be used to document briefing information as well as lessons learned that must be communicated to personnel in a live setting so adequate discussion and question/answer sessions can take place.

· Briefing  number and credit is given in EDS after submission of form to EP Training Team.

· When an institutional roster (i.e. RWP, IWD, SSHASP) is used for a briefing please attach the roster to this form and on Briefing Title write “see attached”.
Briefing Determination Guidelines
ANSWER the following regarding the training required for the task, and CHECK “YES” or “NO”.  A briefing may not be appropriate if any of the following are checked “YES”.

YES    NO
 FORMCHECKBOX 

 FORMCHECKBOX 

This is a new document/procedure.

 FORMCHECKBOX 

 FORMCHECKBOX 

There are changes to the Safety Basis/TSR activities.
 FORMCHECKBOX 

 FORMCHECKBOX 

There is a driver to this specific document/procedure that mandates formal training.

 FORMCHECKBOX 

 FORMCHECKBOX 

It has hazardous activities that would require formal training.

 FORMCHECKBOX 

 FORMCHECKBOX 

It is used for initial or continuing training as part of a qualification or certification program.

 FORMCHECKBOX 

 FORMCHECKBOX 

It includes a formal test, quiz or demonstration.

 FORMCHECKBOX 

 FORMCHECKBOX 

It needs to be repeatable and consistently delivered.

 FORMCHECKBOX 

 FORMCHECKBOX 

It lasts longer than two hours.

 FORMCHECKBOX 

 FORMCHECKBOX 

It affects any existing formal training.
     
/
/
     
/
     
RLM Print Name 
Signature
Z#
Date

If all of the above are answered “NO”, the RLM shall complete the remainder of Attachment 3. 
If any of the above are answered “YES”, a briefing may not be appropriate, and Training should be notified.

	Briefing Title:       

	Briefing  Number:       

	Presenter’s Name (Print)

     
	Presenter’s Signature


	Briefing Purpose, Objectives, Description:
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	BRIEFING REVIEW AND APPROVAL

	Justification for deviation from guidelines:
Note:  Training Manager’s concurrence is required if any of the Briefing Determination guidelines were answered “YES”.

     
     
/
/
     
/
     
Training Manager Name (Print)
Signature
Z#
Date


	Briefing Roster

	Print Name
	Signature
	Z#
	Date
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