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Required Reading Determination Guidelines
 CHECK “YES” or “NO” to the following questions regarding the procedure.  Required Reading may not be appropriate if any of the following are checked “YES”.

YES    NO
 FORMCHECKBOX 

 FORMCHECKBOX 

This is a new document/procedure.
 FORMCHECKBOX 

 FORMCHECKBOX 

There are changes to the Safety Basis/TSR activities.
 FORMCHECKBOX 

 FORMCHECKBOX 

There is a driver to this specific document/procedure that mandates formal training.

 FORMCHECKBOX 

 FORMCHECKBOX 

Required Reading has hazardous activities that would require formal training.

 FORMCHECKBOX 

 FORMCHECKBOX 

Required Reading will be used for initial or continuing training as part of a qualification or certification program.
 FORMCHECKBOX 

 FORMCHECKBOX 

Required Reading includes a formal test, quiz or demonstration.

 FORMCHECKBOX 

 FORMCHECKBOX 

Required Reading will take longer than one hour to complete.
     
          /

           /
     
         /
     
RLM Print Name 
Signature
Z#
Date

If all of the above are answered “NO”, the RLM shall complete the remainder of Attachment 1, and return the RR roster to training for credit.
If any of the above are answered “YES”, RR may not be appropriate, and Training should be notified.

Note:  Training Manager’s concurrence is required if any of the RR Determination guidelines were answered “YES”.

     
          /

           /
     
         /
     
Training Manager or Designee (print) 
Signature
Z#
Date

	Required Reading Title:

     
	EDS Course Number:

     
	Date:

     

	RR Purpose, Objectives, Description:

     


	Required Completion Date:

     
	* Immediate Reading?      FORMCHECKBOX 
 Yes        FORMCHECKBOX 
 No


* Should be read before assuming the shift or work station.
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	Target Audience (determined by RLM)

In order to properly notify the workers who need to read this document, please identify the names and Z# for the target audience and return this page to the designated Required Reading Coordinator. An email will be used to notify the target audience.

	Print Name
	Z#
	Distribution Method

(check method used)

	
	
	Website
	Hard Copy

	     
	     
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	     
	     
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	     
	     
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	     
	     
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	     
	     
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	     
	     
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	     
	     
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	     
	     
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	     
	     
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	     
	     
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	     
	     
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	     
	     
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	     
	     
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	     
	     
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	     
	     
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	     
	     
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	     
	     
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	     
	     
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	     
	     
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	     
	     
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	     
	     
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	     
	     
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	     
	     
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	     
	     
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	     
	     
	 FORMCHECKBOX 

	 FORMCHECKBOX 



	For Training Use Only

	Entered by:
	     

	Date:
	     


Form 1


