Registering — External Applicant

1. Select the Careers tab from the LANL home page (http://www.lanl.gov/)
2. Select Employment Opportunities from the left navigation

Welcome to the LANL Employment Opportunities site

® All Mew Jobs (Last 7 Days) ® Science Jobs
® Chgineering Jobs

Job Search You may browse current
Please use at least one of the following fields: Date Posted, Keywards or Job Category to refine your job search and ™~ jobs or use the Job Search

click Search to begin. function by entering criteria

Date Posted v | Job Catenory __sdemintstrativeSTppoNT ~ in th . fiel
Keywords | <+ Construction — in the appropriate fields.
[exarmple: Chermistry Java DBA) Contract Management -
Science/Eng Area or Major | v | Eraﬁ De§|gn

ngineering — Hold down the control

Env Safety Health T~ — .

Facility key and click to select

Finance & Accounting v more than one Job

| Search )| Clear )

3. Registration 3 )
j Leogin
BUTES I NG T When you are ready to apply to a job, if you
LANL Em‘-"wmem_ have not done so already, you must register and
enter details for your profile.

Once you register and apply for jobs, you will be

& previously warked at able to Manage your Account; View Job
LAML in any Basket, and View Jobs Applied for
capacity,

* were ever covered on
a LAML benefits plan,
ar

& helieve you may
already be in the
system for another
reason.

("Login jEorgot your passward?

(© Quick Links

® hdanage by Account
® “iew Job Basket

® “iew Jobs Applied for

LANL Employment Opportunities Registration
If you have already registered with the LANL Employment Opportunities site, then please log in now. If you have not already registered, please enter your details .@
below,

If you have previously worked for LAML, then click here to register with your existing details
* |ndicates required field

Your Details
= Ermail

= Legal Last Marme —]

= Legal First Mame

Complete each of the required fields and select Submit.
Be sure to note your password for later use.

Your Password

FTIP Passwords are case sensitive. Your passward must be a minirr,
and ane special character (% A #F*(1-_+:; 171 ¥a
narne, last name) or any other type of personal identify

= Pasgword

of 8 characters long and must contain at lease one uppercase letter, one lowercase letter, one number
aseword should nat have any repeating characters, not be a cormman word or a user name (login name, first
infarmation.

= Confirrm Password
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4. You will receive a confirmation page asking you to Continue.

Applicant Registration

build your profile, you must identify your status as a current or farmer government official. Please click Continue
to proceed.

{ Cancel§ ( Continue ;
Thank you for your interest in registering as an applicant with Los Alamos MNational Laboratory! Before you can

5. C\omplete this section and select Submit and then select Continue

Ted§ Instructions; Applicant Registration

Applidant Registration

Answir the questions on this page, then click Submit Answers to view feedback. (Cancel ) Page 1 of 1 ( ( Submit )

Test Instructions: Applicant Registration
“iew your feedback, and then click Continue Test. Click Summary to see a list of all questions in this test.

(Cancel) (Summary ) Page 1 of 1
Applicant Registration

{(Answer all qugstions in this section)

1. Are you currently a civilian or military official of the Federal Government (see examples below)? Examples: Exame!‘_es of current/former Government
Officials: BExecutive Branch Employees (i.e. President's Cahinet—Secretary of State, Secretary of Labor, etc.) B Presidential or Vice Presidential
appointees (i.e. Asst. to President, Counsel to President, etc.) BlActive Duty Military Officers with pay grade Officer 7 (0 — 73 or above (mostly Generals
or Adrnirals) B Government Procuring Contract Officials (for contracts over $10 Million awarded to Los Alamos Mational Laboratory)

Mo
Yes

(Cancel) (Summary) Pageiof1 [ Continue

it o

1 Paints

If you answer YES to the question above you will need to complete
/ the LANL Applicant Disclosure Form as indicated below.

‘fes

Mo

v

If yes, you must submit a completed LANL Applicant Disclosure Form befare your application will be considered. Please provide a copy of
your written recusal statement under 18_UUSC §208 with this form.

6. If you have a resume, you may upload the document now or select No and Continue;
you will also be able to enter your resume at the time|you apply to a specific job.
CreatkAccuunt
f you have a resume, you can create your profile and attach your resume to your account. If you do not have a resume, then provide your details and we will create :ﬂ@
our resume onling.
@ Yes, | have a resume File Path | | Browse.. ]
Click Browwse to find your resume.
(Mo, | do not have a resume
If you select No, a resume will be built for you at the end of the registration : e
process based on the information you enter on the preceding pages. e, Lortiwe,

N\ 4
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7. Enter your Personal Information and select Next. See note in the box below,
Fai

L
Enter Personal Information  Add Employment History & Education  Enter Preferences

(1) Information

‘four document has been successfully uploaded. Managers are able to view the document, but not search its contents. You may wish td upload your document in a different
format to make it searchable. M3 YWord 2003 (. doc) formatted documents are searchable. This will not affect how your application materials are reviewed.

Register: Personal Information

Provide your personal and professional details to complete your profile. Cancel ) Step 1 0
* Indicates required field

Basic Details
Please enter your personal information. If you have uploaded aresume, you_ Onl_y
= Legal Last Name | Cortasy | need to complete the Address section in
= Lagal First Narme  [Zge | Step 1 and then you can select Next
Middle Name | | through Step 2-3 and the Finish button to
Email Validation Cade | | complete the registration process.

@ TIP Enter the validation code you were sent to the email you entered when you first registered for your account. It is only necessary to enter this code one tirme, within 10 days
of registering. Please do not change or delete this code after entering it.

Address
Country [United States V]
= Address Linel |2257 47th 5t
Address Line2
Address Line3
=ity |Los Alamos

County |Los Alamos
= State MM

=Tip Code (87544 ]

Phone Numbers

Please enter phone nurmber(s) including the area code in the following format: 505-667-1234 and indicate which one to use to contact you between 8 to 5, Mon - Fri. Non US phone
nurnbers must be entered as Optional type.

Phone Number Times to Call
Home |505-412-104 | | v _

: Options from
il | | | ] drop down box
Optional | | | G Any
Work Phone | | | v | Day

Ewening

Ewening and Weekend:
Resumes & Cover Letters YWeekends
|Fi|e Name File Type |U|)Ioa(| Date Description | I aaria TreTeTe
Resurne Sarnple.docy Resurme 10-Mar-2011 = m‘m

| Add Another Document |
@ TIP To upload additional documents to your account, choose the Add Another Document button.
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8. Complete the Employment History & Education and select Next
Register: Add Employment History & Education

(Cancel ) (Back]| Step 2 0‘4 [Next ))
* |ndicates reguired field
Employment History
@ TIP Please provide a minimum of 3 years of employment history.
Show All Details | Hide All Details
Details Employer Start Date End Date Joh Title Address Delete
 Hide McDonald's | [June v|2002 v| [August w2008 ¥| |Cock | |dont know |

Description of Job Duties  warked on the food assembly line. | prepared orders for customers.

Current/Final Annual Salary
Hours Per Week 20
Superdsor Marne  |Jim

Phone Mumber |don't know

Reason for Leaving |l was fired

May we contact? | Yes ¥

| Add Another Employver \||

Education Qualifications

Please enter details of the colleges and universities which you have attended as well as the Qualifications received. When entering the GPA, please include the rating scale (e.qg.
2.8/4.0). If you have qualifications which were not obtained at a school or college you may enter those later as Additional Qualifications.

=College or University = ocation =leqgree Major Subject Date Received (or Expected) GPA Add Degree Delete
|Santa Fe High Schoal | iSanta Fe

| [Hs v |shop | [Way vlzms v |20 | i

| Add Anather Establishrment
@ TIP If you have mare than one gualification frorm an establishment, press the Add Degree icon to record further qualifications.

Additional Qualifications

Please enter details of your additional qualifications. Use the Date Received field to enter the date received, awarded or published. Qualifications obtained from a college or
university should be entered as part of your Education information.

Category =(ualification Type *Name Date Received/Published Delete
Mo results found.

| Add Another Qualification

9. Complete your Preferences and select Next

Enter Personal Information  Add Employment History & Education  Enter Preferences  Create Resume

F\gister: Enter Preferences

| Cancel | | Bacgl Step 3 0f< Mext

S

ET] Want to Find the Right Job?
Enter your work preferences to help us find the right job for you. Let us also know how and when we should send you jobs that match your preferences. Hold down the CTRL key to
select multiple Job Catepories.

Keywords |

Job Category | Administrative SUEEDH -

Contract Management S
Draft Design

Engineering

Env Safety Health

Facility

Finance & Accounting v
Science/Eng Area or Major v

Email Preferences

[IReceive emails of Matching Jobs
[IReceive General emails
Freguency of emails
Email Format & HTML mail with attachments
O Plain text mail

Pg. 4 08/31/11



Registering — External Applicant

10. Once all your information has been entered you can select a Resume Format from the options in
the final step. A preview of the resume will be shown

Pg. 5

Register: Create Resume

Select Resume Format

Enter Personal Information  Add Employment History & Education

Thank you for completing your profile | Select the resume format that you would like to use.

@]

Create Resume

(Cancel ) (Back]| Step 4 of 4 (_Finish )

O v O o
Applicants Name
6000 Moon
Albuguergue, Bernallio, M, 87100
duriklechris @man net 505-820-1234 - Cell

PROFESSIONAL EXPERIENCE

GRAPHIC SIGNS (01/02- D5/00 )
Graphic Artist

Dresign, create, manufacture, and install signs for customers

3243 Montgomery Bldv.

EDUCATION & PROFESSIONAL TRAINING

UNM Albuguerque
BA, Art
END Process
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