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1. Purpose

During the recovery after an emergency situation, it may be necessary to transfer some of the destroyed or damaged buildings to Decontamination and Decommissioning (D&D).  The Facility Manager and the Tenants must decide, based on a number of variables, whether to repair or rebuild a building to continue required operations or support, or to turn in excess space for D&D.  This procedure describes the current site method for this effort and directs its use for recovery action.

2. SCOPE

This procedure applies to all Buildings/Facilities for which the management decision is to declare space excess and turn it in for D&D.  The decision falls out of the Facility Recovery Process, per FRC-001, as the FRT completes the Facility Condition Assessment and begins recovery of the buildings and facilities.

3. Procedure

If D&D action is required, the existing process requires that the space in question be declared “excess space.” This is accomplished as follows:

· Go to the LANL Homepage on Netscape.

· On the right side, scroll through “Select a Shortcut” to “Space Request System” and select.

· From this page select “Create.”

· Complete the resulting form for “Excess Space” and submit the form electronically. In the Action Requested block, state that the structure was destroyed in the fire and request transfer to D&D. Also note any known safety and/or environmental hazards that exist.

· If you have questions you may contact Dennis Bianchi at 665-2334.

This action will start the D&D process through the LANL routine system.

4. Attachments

A paper copy of the electronic form is attached for information.


