Adding a “For Rent” Listing at StudentHousingLANL.proboards.com

Adding a house for rent is very easy if you are familiar with internet forum software in general.  If not, we'll walk you through it!

(Language note: the terms “post” and “thread” refer to a message that you create.)


1.  Open your internet browser and go to http://studenthousinglanl.proboards.com
2.  If this is your first time here, you'll need to create an account.  Creating an account is free, but requires a valid email address.  At the top center of your screen, click “Create Account”.  Fill in all the required fields and submit.
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3.  Check your email!  You will have an email from proboards.com confirming your registration.  Follow the link in the email and “Login” to your account.


4.  Now that you've logged in, you will see two forums.  The next steps will be the same in either forum.  Click on the name of the forum to enter it.
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5.  In each forum there is a post at the very top named “READ THIS FIRST!”.  Please take a minute to read it!  It has all the latest information in it.  Incorrectly formed posts will be deleted.  Click the title to read the post.
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6.  Now you're ready to post!  Click the “NEW THREAD” button at the upper right area of the screen.
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7.  Clicking “NEW THREAD” will take you to the screen below.  (1) provide a name for your thread.  This will be the first thing people see when they look at your ad.  Make it short but descriptive, eg: “2 bed 1 bath $850/mo”.  (2) is optional, and only allowed in the “Los Alamos Housing” section.  You may include a picture of the housing area you are renting.  (3) is the area where you should provide the information required by the “Read This First” document from earlier (you did read it, didn't you?) and anything else you'd like to mention.  (4) is where you will preview your posting (if necessary) and “Post Message” to finalize your ad.
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8.  If everything goes well, your post will appear on the page under the correct forum category.
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FINALLY:

Once you have rented your property out, you can delete the posting (to prevent further phone calls or emails) by logging in, viewing your ad, and clicking “DELETE” in the upper right corner of the ad.  Please also take note of the “MODIFY” button which can be used to change your ad contents should you make a mistake or wish to add something at a later time.
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