EVALUATIO N NUMBER:

FACILITY:

QUALITY

CHECKLIST
DATE:

Page 1 623

EVALUATOR:

S = SATISFACTOR U = UNSATISFACTORY NA = NOT APPLICABLE NE = NOT EVALUATED

RESULT KEY

Identify
® | aboratoy Manager

® QA Officer (independetrof processactivities)

® Sample Custodian
® Documen Custodian

® Analysts assigned to projects/contracts

® Date d implementation

Checlist Reference Verification Requirements Result Verification Conducted
item | Document Key i s
Number Sect/Para).’
1 DOE Wha QA documehhas ber implemented to ensure
5700.6C that persons/organizations responsible for ensuring
Elemen 1 activities #ecting quéity have bee identified?

SQIG/SALE

Rev. No. ODate 10/17/94




EVALUATIO N NUMBER:

QUALITY
CHECKLIST

DATE:

FACILITY:

EVALUATOR:

Page 2 23

RESULT KEY

S = SATISFACTOR U = UNSATISFACTORY NA = NOT APPLICABLE NE = NOT EVALUATED

ChecHist Reference Verification Verification Conducted
ltem D(.?cﬁ‘j!ﬂ?”t RequirementsResultStafus Describe documenteviewed, personnel
Number Sect/Para).’
2 DOE Does your documemefled your
5700.6C mission, pdicies, and objectives as
Elemen 1 designated ypSr. Management?
3 Do you have proper
resources/sting to mee project
commitment® HowDOEs it
compare to 1992?
4 How do you promote positive

emphasis 0 QA and QC?




EVALUATIO N NUMBER:

QUALITY

CHECKLIST (conti nued)

DATE:

EVALUATOR:

Page 3 623

RESULT KEY

S = SATISFACTOR U = UNSATISFACTORY NA = NOT APPLICABLE NE = NOT EVALUATED

to perfom the work assigned to

thenf?

ChecHist Reference Verification Verification Conducted
ltem Document RequirementsResultStafus Describe documenteviewed, personnel
Number o
5 DOE Have responseg/ltaboratory
5700.6C personnkwith respetto QA and
Elemen 1 QC aspectsfahe projet been open
and direct?
6 DOE Hawe dl laboratoy personnkbeen
5700.6C trained according to site
Elemen 2 requirements?
7 Are d laboratoy personnkqudified




EVALUATIO N NUMBER:

QUALITY

CHECKLIST (conti nued)

DATE:

EVALUATOR:

Page 4 623

RESULT KEY

S = SATISFACTOR U = UNSATISFACTORY NA = NOT APPLICABLE NE = NOT EVALUATED

that personnkcontinue to perform

competenl in their work?

ChecHist Reference Verification Verification Conducted
ltem D(.?cﬁ‘j!ﬂ?”t RequirementsResultStafus Describe documenteviewed, personnel
Number Sect/Para).’
8 DOE Do the rad analysts assigned to the
5700.6C projed have the levMeand type of
Elemen 2 experiegeto successily perform
the work?
9 Wha systen is in placeto ensure




EVALUATIO N NUMBER:

QUALITY

CHECKLIST (conti nued)

DATE:

EVALUATOR:

Page 5 623

RESULT KEY

S = SATISFACTOR U = UNSATISFACTORY NA = NOT APPLICABLE NE = NOT EVALUATED

ChecHist Reference Verification Verification Conducted
ltem D(.?cﬁ‘j!ﬂ?”t RequirementsResultStafus Describe documenteviewed, personnel
Number Sect/Para).’
10 DOE Where is documentatio maintained
5700.6C for: -training plans -
Elemen 2 certification/training records of
analysts -training records o
managemetrpersonnel
11 DOE What systen is in placeto promote
5700.6C continuos improvemen within
Elemen 3 your organizatio




EVALUATIO N NUMBER:

QUALITY

CHECKLIST (conti nued)

DATE:

EVALUATOR:

Page 6 623

RESULT KEY

S = SATISFACTOR U = UNSATISFACTORY NA = NOT APPLICABLE NE = NOT EVALUATED

control, hanting, cdlection, storage

of qudity records?

ChecHist Reference Verification Verification Conducted
ltem D(.?cﬁ‘j!ﬂ?”t RequirementsResultStafus Describe documenteviewed, personnel
Number Sect/Para).’
15 DOE How do you veryy implementation
5700.6C of correctie adions?
Elemen 3
16 DOE Do you use the tag out/ segregation
5700.6C metho® Verify
Elemen 4
17 What system is in placefor the




EVALUATIO N NUMBER:

QUALITY

CHECKLIST (conti nued)

DATE:

EVALUATOR:

Page 7 623

RESULT KEY

S = SATISFACTOR U = UNSATISFACTORY NA = NOT APPLICABLE NE = NOT EVALUATED

the origind entty -indicate the
reasm for change -be flagged as
changed -be dated, and -identiie

individua making change

ChecHist Reference Verification Verification Conducted
ltem D(.?cﬁ‘j!ﬂ?”t RequirementsResultStafus Describe documenteviewed, personnel
Number Sect/Para).’
18 DOE Do you ug ar automated dat entry
5700.6C system?
Elemen 4
19 Verify changs ddl: -not obscure




EVALUATIO N NUMBER:

QUALITY

CHECKLIST (conti nued)

DATE:

EVALUATOR:

Page 8 623

RESULT KEY

S = SATISFACTOR U = UNSATISFACTORY NA = NOT APPLICABLE NE = NOT EVALUATED

qudity record®

ChecHist Reference Verification Verification Conducted
ltem D(.?cﬁ‘j!ﬂ?”t RequirementsResultStafus Describe documenteviewed, personnel
Number Sect/Para).’
20 DOE Do you maintai dugicate records?
5700.6C
Elemen 4
21 If not, are records maintaineda 2-
hr fire rated cabinétVerify
22 Do you hae ceck ou sheets for




EVALUATIO N NUMBER:

QUALITY
CHECKLIST (conti nued)

DATE:

EVALUATOR:

Page 9 623

RESULT KEY

S = SATISFACTOR U = UNSATISFACTORY NA = NOT APPLICABLE NE = NOT EVALUATED

ChecHist Reference Verification Verification Conducted
ltem D(.?cﬁ‘j!ﬂ?”t RequirementsResultStafus Describe documenteviewed, personnel
Number Sect/Para).’
23 DOE Do you hae alisting d qudity
5700.6C records wih responsible persoand
Elemen 4 length of retentian specifie®
(Indexing System)
24 Are analyd laboratoy notebooks
completed for hanalyses?
25 Are analyd laboratoy notebooks

permanentl bound wit preprinted
consecutivel numbered pages?




EVALUATIO N NUMBER:

QUALITY

CHECKLIST

DATE:

(conti nued)

EVALUATOR:

PagelO of 23

RESULT KEY

S = SATISFACTOR U = UNSATISFACTORY NA = NOT APPLICABLE NE = NOT EVALUATED

analysis methods and sample prep
used -samples analyzed -elahd
time o analysis -da and ime of
sampé preparatio -volume of
sample used andildtion factors -
analytica results -analytidgproblems
encountered -correcevadions
taken -all factors &ecting results
(including exceeded Q limits) -4l
raw and reduced data

ChecHist Reference Verification Verification Conducted
ltem D(.?cﬁ‘j!ﬂ?”t RequirementsResultStafus Describe documenteviewed, personnel
Number Sect/Para).’
26 DOE Do analys logbooks contaithe
5700.6C following informatior? -identification
Elemen 4 of analy$ -analye and parameter -




EVALUATIO N NUMBER:

QUALITY

CHECKLIST (conti nued)

DATE:

EVALUATOR:

Pagell of 23

RESULT KEY

S = SATISFACTOR U = UNSATISFACTORY NA = NOT APPLICABLE NE = NOT EVALUATED

Elemen 4

ChecHist Reference Verification Verification Conducted
ltem D(.?cﬁ‘j!ﬂ?”t RequirementsResultStafus Describe documenteviewed, personnel
Number Sect/Para).’
27 DOE Are dl logbooks and other
5700.6C documentatia legible?




EVALUATIO N NUMBER:

QUALITY

CHECKLIST (conti nued)

DATE:

EVALUATOR:

Pagel2 of 23

RESULT KEY

S = SATISFACTOR U = UNSATISFACTORY NA = NOT APPLICABLE NE = NOT EVALUATED

accessrestricted ¢ authorized
individuals? -are records maintained
permanently -is a master inventgr
list maintaine@ -do records matc

inventory?

ChecHist Reference Verification Verification Conducted
ltem D(.?cﬁ‘j!ﬂ?”t RequirementsResultStafus Describe documenteviewed, personnel
Number Sect/Para).’
28 DOE DOEs the la have asecure
5700.6C designated aawhere dl lab and
Elemen 4 samping records a& stored and: -is




EVALUATIO N NUMBER:

QUALITY

CHECKLIST (conti nued)

DATE:

EVALUATOR:

Pagel3of 23

RESULT KEY

S = SATISFACTOR U = UNSATISFACTORY NA = NOT APPLICABLE NE = NOT EVALUATED

-sampling time and locatio -unique
sample identificatio -condition of

sample upo receig -analysis

requested -documentatiof sample
preservatia (Ph check) -sample

analysis dates -data reporting dates -
sample storage (dark, 4 deg. C)

ChecHist Reference Verification Verification Conducted
ltem D(.?cﬁ‘j!ﬂ?”t RequirementsResultStafus Describe documenteviewed, personnel
Number Sect/Para).’
29 DOE Are detdled SAMPLE logbooks
5700.6C routinely maintained and do they
Elemen 5 include the flowing detds?




EVALUATIO N NUMBER:

QUALITY
CHECKLIST (conti nued)

DATE:

EVALUATOR:

Pagel4 of 23

RESULT KEY

S = SATISFACTOR U = UNSATISFACTORY NA = NOT APPLICABLE NE = NOT EVALUATED

Checlist Reference Verification Verification Conducted
ltem D(.?cﬁ‘j!ﬂ?”t RequirementsResultStafus Describe documenteviewed, personnel
Number Sect/Para).’
30 DOE How do you documefit-date and
5700.6C time o releag for shipmen-
Elemen 5 shipping record -sample ID forlgjs
ser offsite -sample disposal
31 Are d samples traceable td points

from sample receipto sample
analysis reports?




EVALUATIO N NUMBER:

QUALITY

CHECKLIST (conti nued)

DATE:

EVALUATOR:

Pagel5 of 23

RESULT KEY

S = SATISFACTOR U = UNSATISFACTORY NA = NOT APPLICABLE NE = NOT EVALUATED

uniquel and sequentiiy numbere@

ChecHist Reference Verification Verification Conducted
ltem D(.?cﬁ‘j!ﬂ?”t RequirementsResultStafus Describe documenteviewed, personnel
Number Sect/Para).’
32 DOE Do you maintaa projed files which
5700.6C include: -d sampé and lab custod
Elemen 5 data -d analysis data -documents -
records
33 Are d documentsn a projet file




EVALUATIO N NUMBER:

QUALITY

CHECKLIST (conti nued)

DATE:

EVALUATOR:

Pagel6 of 23

RESULT KEY

S = SATISFACTOR U = UNSATISFACTORY NA = NOT APPLICABLE NE = NOT EVALUATED

traceable to NIST?

ChecHist Reference Verification Verification Conducted
ltem D(.?cﬁ‘j!ﬂ?”t RequirementsResultStafus Describe documenteviewed, personnel
Number Sect/Para).’
34 DOE Are dat cdculatiors documented-
5700.6C checked pa second persén
Elemen 5 reviewed ly supervisors?
35 Are limits d detection detemined
and reported for ed@nalyte or
parameter?
36 What standards are used, are they




EVALUATIO N NUMBER:

QUALITY
CHECKLIST (conti nued)

DATE:

EVALUATOR:

Pagel7 of 23

RESULT KEY

S = SATISFACTOR U = UNSATISFACTORY NA = NOT APPLICABLE NE = NOT EVALUATED

and accessible: -for maintenance
procedurs for eat instrument
used® -Mfg manuadto support
procedure? -log for each
instrumen® -for cdibration of eah
instrument?-for preparatioof
analy$ notebook8-for custodians?
-to dl appropriate personnel?

ChecHist Reference Verification Verification Conducted
ltem D(.?cﬁ‘j!ﬂ?”t RequirementsResultStafus Describe documenteviewed, personnel
Number Sect/Para).’
37 DOE Do you maintai a standards and
5700.6C preparatio logbook tha contains: -
Elemen 5 date @ preparatio -date of
expiratin -persa preparing samples
38 Are written procedures documented




EVALUATIO N NUMBER:

QUALITY

CHECKLIST (conti nued)

DATE:

EVALUATOR:

Pagel8 of 23

RESULT KEY

S = SATISFACTOR U = UNSATISFACTORY NA = NOT APPLICABLE NE = NOT EVALUATED

disposal

ChecHist Reference Verification Verification Conducted
ltem D(.?cﬁ‘j!ﬂ?”t RequirementsResultStafus Describe documenteviewed, personnel
Number Sect/Para).’
39 DOE What procedures address: -sample
5700.6C receiving -sample logi-sample
Elemen 5 storage -samplanalysis -sample




EVALUATIO N NUMBER:

QUALITY

CHECKLIST (conti nued)

DATE:

EVALUATOR:

Pagel9 of 23

RESULT KEY

S = SATISFACTOR U = UNSATISFACTORY NA = NOT APPLICABLE NE = NOT EVALUATED

reman in custod holders view -
placed insecer ontrdled- access
area-accessible to authorized

personnkeonly

ChecHist Reference Verification Verification Conducted
H Describe documesteviewed, personnel
Item [)(gc(l:;ljerﬂsnt ReqUIrementSResunStat us interviews and activitis observed.
Number Sect/Para).’
40 DOE DOEs one persoensure thiachain
5700.6C of custod procedurs are me?-
Elemen 5 reman in one persos’' possessio-




EVALUATIO N NUMBER:

QUALITY

CHECKLIST (conti nued)

DATE:

EVALUATOR:

Page20 of 23

RESULT KEY

S = SATISFACTOR U = UNSATISFACTORY NA = NOT APPLICABLE NE = NOT EVALUATED

Elemen 6

Checlist Reference Verification Verification Conducted
ltem Document RequirementsResultStafus Describe documenteviewed, personnel
Number e e
41 DOE What systen do you haven place
5700.6C that ensures data for specified sample
Elemen 5 sets is accounted fordata sheets -
logs -day log forms
42 Verify equipmenlist.
43 DOE How is your laboratorstructurdly
5700.6C designed?




EVALUATIO N NUMBER:

QUALITY

CHECKLIST (conti nued)

DATE:

EVALUATOR:

Page21 of 23

RESULT KEY

S = SATISFACTOR U = UNSATISFACTORY NA = NOT APPLICABLE NE = NOT EVALUATED

Elemen 8

ChecHist Reference Verification Verification Conducted
ltem Document RequirementsResultStafus Describe documenteviewed, personnel
Number o
44 DOE Describe your Laboratory
5700.6C Information ManagemenSystem
Elemen 6 (LIMS).
45 DOE How do you ensure thaurchased
5700.6C items and services neestalished
Elemen 7 requirements and perforas
expected?
46 DOE Wha type d preventive maintenancge
5700.6C progrando you have?




EVALUATIO N NUMBER:

QUALITY

CHECKLIST (conti nued)

DATE:

EVALUATOR:

Page22 of 23

RESULT KEY

S = SATISFACTOR U = UNSATISFACTORY NA = NOT APPLICABLE NE = NOT EVALUATED

sef assessments

ChecHist Reference Verification Verification Conducted
ltem Document RequirementsResultStafus Describe documenteviewed, personnel
Number o
a7 DOE How do you ensuwr analyticd data is
5700.6C validatable?
Elemen 8
48 DOE What type d managemen
5700.6C assessmeiprogran do you have in
Elemen 9 place?
49 DOE What type d independent
5700.6C assessmeiprogran do you have in
Elemen 10 place? -survell arce-internd audits -




EVALUATIO N NUMBER:

QUALITY

CHECKLIST (conti nued)

DATE:

EVALUATOR:

Page23 of 23

RESULT KEY

S = SATISFACTOR U = UNSATISFACTORY NA = NOT APPLICABLE NE = NOT EVALUATED

What type d assessmertracking

systen do you haveri place?

ChecHist Reference Verification Verification Clonducted
ltem D(.?cﬁ‘j!ﬂ?”t RequirementsResultStafus Describe documenteviewed, personnel
Number Sect/Para).’
50 DOE How are your lead auditors
5700.6C qudified?
Elemen 10
51




