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CHECKLIST

EVALUATIO N NUMBER: __________ DATE: _______________ EVALUATOR: _________________________

FACILITY:  _________________________________________

RESULT KEY
S = SATISFACTORY     U = UNSATISFACTORY     N/A = NOT APPLICABLE     NE = NOT EVALUATED

Checklist
Item

Number

Reference
Document

(Include No.,
Sect/Para)

Verification Requirements Result
Key

Verification Conducted
Describe documents reviewed, Personnel

interviews and activities observed.

1

US EPA CLP
1991 SOW

SAMPLE RECEIPT AND STORAGE AREA

Are coolers opened in a contamination-free area
(preferably in a functional hood)?

             YES_____    NO_____

_______________________________

_______________________________

_______________________________

_______________________________

_______________________________

2 Does the observed sample log-in procedure agree
with the written SOP?

             YES_____    NO_____

_______________________________

_______________________________

_______________________________

_______________________________

_______________________________

SQIG/SALE Rev. No. 0 
Date 10/17/94 



,125*$1,&,125*$1,& 3CIG���QH���

&+(&./,67��EQPVKPWGF�&+(&./,67��EQPVKPWGF�

(9$/8$7,21�180%(5��BBBBBBBBBB(9$/8$7,21�180%(5��BBBBBBBBBB '$7(��BBBBBBBBBBBBBBB'$7(��BBBBBBBBBBBBBBB (9$/8$725��BBBBBBBBBBBBBBBBBBBBBBBBB(9$/8$725��BBBBBBBBBBBBBBBBBBBBBBBBB

RESULT KEY
S = SATISFACTORY     U = UNSATISFACTORY     N/A = NOT APPLICABLE     NE = NOT EVALUATED

Checklist
Item

Number

Reference
Document

(Include No.,
Sect/Para)

Verification Requirements Result
Key

Verification Conducted
Describe documents reviewed, Personnel

interviews and activities observed.

3 Is the appropriate portion of the SOP available to
the Sample Custodian?

             YES_____    NO_____

_______________________________

_______________________________

_______________________________

_______________________________

_______________________________

_______________________________

4 Is a computerized system used to track samples?

             YES_____    NO_____

_______________________________

_______________________________

_______________________________

_______________________________

_______________________________

_______________________________



,125*$1,&,125*$1,& 3CIG���QH���

&+(&./,67��EQPVKPWGF�&+(&./,67��EQPVKPWGF�

(9$/8$7,21�180%(5��BBBBBBBBBB(9$/8$7,21�180%(5��BBBBBBBBBB '$7(��BBBBBBBBBBBBBBB'$7(��BBBBBBBBBBBBBBB (9$/8$725��BBBBBBBBBBBBBBBBBBBBBBBBB(9$/8$725��BBBBBBBBBBBBBBBBBBBBBBBBB

RESULT KEY
S = SATISFACTORY     U = UNSATISFACTORY     N/A = NOT APPLICABLE     NE = NOT EVALUATED

Checklist
Item

Number

Reference
Document

(Include No.,
Sect/Para)

Verification Requirements Result
Key

Verification Conducted
Describe documents reviewed, Personnel

interviews and activities observed.

5 Is the pH of the samples recorded and available for
data review?

             YES_____    NO_____

_______________________________

_______________________________

_______________________________

_______________________________

_______________________________

_______________________________

6 Are adequate facili ties provided for storage of
samples, including cold storage?

             YES_____    NO_____

_______________________________

_______________________________

_______________________________

_______________________________

_______________________________

_______________________________



,125*$1,&,125*$1,& 3CIG���QH���

&+(&./,67��EQPVKPWGF�&+(&./,67��EQPVKPWGF�

(9$/8$7,21�180%(5��BBBBBBBBBB(9$/8$7,21�180%(5��BBBBBBBBBB '$7(��BBBBBBBBBBBBBBB'$7(��BBBBBBBBBBBBBBB (9$/8$725��BBBBBBBBBBBBBBBBBBBBBBBBB(9$/8$725��BBBBBBBBBBBBBBBBBBBBBBBBB

RESULT KEY
S = SATISFACTORY     U = UNSATISFACTORY     N/A = NOT APPLICABLE     NE = NOT EVALUATED

Checklist
Item

Number

Reference
Document

(Include No.,
Sect/Para)

Verification Requirements Result
Key

Verification Conducted
Describe documents reviewed, Personnel

interviews and activities observed.

7 Are the sample receipt/storage and temperature
records maintained in a manner consistent with
good laboratory practice (GLP)?

             YES_____    NO_____

_______________________________

_______________________________

_______________________________

_______________________________

_______________________________

_______________________________

8 What corrective action is taken when temperature
excursions occur?

_______________________________

_______________________________

_______________________________

_______________________________

_______________________________

_______________________________



,125*$1,&,125*$1,& 3CIG���QH���

&+(&./,67��EQPVKPWGF�&+(&./,67��EQPVKPWGF�

(9$/8$7,21�180%(5��BBBBBBBBBB(9$/8$7,21�180%(5��BBBBBBBBBB '$7(��BBBBBBBBBBBBBBB'$7(��BBBBBBBBBBBBBBB (9$/8$725��BBBBBBBBBBBBBBBBBBBBBBBBB(9$/8$725��BBBBBBBBBBBBBBBBBBBBBBBBB

RESULT KEY
S = SATISFACTORY     U = UNSATISFACTORY     N/A = NOT APPLICABLE     NE = NOT EVALUATED

Checklist
Item

Number

Reference
Document

(Include No.,
Sect/Para)

Verification Requirements Result
Key

Verification Conducted
Describe documents reviewed, Personnel

interviews and activities observed.

9 Is there a periodic document review by the
supervisor?

             YES_____    NO_____

_______________________________

_______________________________

_______________________________

_______________________________

_______________________________

_______________________________

10

PREPARATIO N AREA

General Operation

Is the laboratory maintained in a clean and
organized manner that is appropriate for trace level
analysis?

             YES_____    NO_____

_______________________________

_______________________________

_______________________________

_______________________________

_______________________________

_______________________________



,125*$1,&,125*$1,& 3CIG���QH���

&+(&./,67��EQPVKPWGF�&+(&./,67��EQPVKPWGF�

(9$/8$7,21�180%(5��BBBBBBBBBB(9$/8$7,21�180%(5��BBBBBBBBBB '$7(��BBBBBBBBBBBBBBB'$7(��BBBBBBBBBBBBBBB (9$/8$725��BBBBBBBBBBBBBBBBBBBBBBBBB(9$/8$725��BBBBBBBBBBBBBBBBBBBBBBBBB

RESULT KEY
S = SATISFACTORY     U = UNSATISFACTORY     N/A = NOT APPLICABLE     NE = NOT EVALUATED

Checklist
Item

Number

Reference
Document

(Include No.,
Sect/Para)

Verification Requirements Result
Key

Verification Conducted
Describe documents reviewed, Personnel

interviews and activities observed.

11 Are the hoods functional?

             YES_____    NO_____

_______________________________

_______________________________

_______________________________

_______________________________

_______________________________

_______________________________

12 Does the laboratory have a source of
distill ed/demineralized water and is the water quality
routinely checked and documented?

             YES_____    NO_____

_______________________________

_______________________________

_______________________________

_______________________________

_______________________________

_______________________________



,125*$1,&,125*$1,& 3CIG���QH���

&+(&./,67��EQPVKPWGF�&+(&./,67��EQPVKPWGF�

(9$/8$7,21�180%(5��BBBBBBBBBB(9$/8$7,21�180%(5��BBBBBBBBBB '$7(��BBBBBBBBBBBBBBB'$7(��BBBBBBBBBBBBBBB (9$/8$725��BBBBBBBBBBBBBBBBBBBBBBBBB(9$/8$725��BBBBBBBBBBBBBBBBBBBBBBBBB

RESULT KEY
S = SATISFACTORY     U = UNSATISFACTORY     N/A = NOT APPLICABLE     NE = NOT EVALUATED

Checklist
Item

Number

Reference
Document

(Include No.,
Sect/Para)

Verification Requirements Result
Key

Verification Conducted
Describe documents reviewed, Personnel

interviews and activities observed.

13 Is the analytical balance located away from drafts
and areas subject to rapid temperature changes?

             YES_____    NO_____

_______________________________

_______________________________

_______________________________

_______________________________

_______________________________

_______________________________

14 Has the balance been calibrated within 1 year by a
certified technician?

             YES_____    NO_____

_______________________________

_______________________________

_______________________________

_______________________________

_______________________________

_______________________________



,125*$1,&,125*$1,& 3CIG���QH���

&+(&./,67��EQPVKPWGF�&+(&./,67��EQPVKPWGF�

(9$/8$7,21�180%(5��BBBBBBBBBB(9$/8$7,21�180%(5��BBBBBBBBBB '$7(��BBBBBBBBBBBBBBB'$7(��BBBBBBBBBBBBBBB (9$/8$725��BBBBBBBBBBBBBBBBBBBBBBBBB(9$/8$725��BBBBBBBBBBBBBBBBBBBBBBBBB

RESULT KEY
S = SATISFACTORY     U = UNSATISFACTORY     N/A = NOT APPLICABLE     NE = NOT EVALUATED

Checklist
Item

Number

Reference
Document

(Include No.,
Sect/Para)

Verification Requirements Result
Key

Verification Conducted
Describe documents reviewed, Personnel

interviews and activities observed.

15 Is the balance routinely checked with the
appropriate range of class S weights before use and
are the results recorded in a logbook?

             YES_____    NO_____

_______________________________

_______________________________

_______________________________

_______________________________

_______________________________

_______________________________

16 Is an adequate drying oven available with a
temperature measurement device?  

             YES_____    NO_____

Is the temperature being monitored?

             YES_____    NO_____

_______________________________

_______________________________

_______________________________

_______________________________

_______________________________

_______________________________



,125*$1,&,125*$1,& 3CIG���QH���

&+(&./,67��EQPVKPWGF�&+(&./,67��EQPVKPWGF�

(9$/8$7,21�180%(5��BBBBBBBBBB(9$/8$7,21�180%(5��BBBBBBBBBB '$7(��BBBBBBBBBBBBBBB'$7(��BBBBBBBBBBBBBBB (9$/8$725��BBBBBBBBBBBBBBBBBBBBBBBBB(9$/8$725��BBBBBBBBBBBBBBBBBBBBBBBBB

RESULT KEY
S = SATISFACTORY     U = UNSATISFACTORY     N/A = NOT APPLICABLE     NE = NOT EVALUATED

Checklist
Item

Number

Reference
Document

(Include No.,
Sect/Para)

Verification Requirements Result
Key

Verification Conducted
Describe documents reviewed, Personnel

interviews and activities observed.

17 If microwave digestion is to be used, is an adequate
micro-wave oven (programmable power settings up
to 600 watts minimum) available?

             YES_____    NO_____

_______________________________

_______________________________

_______________________________

_______________________________

_______________________________

_______________________________

18 Is there a periodic document review by the
supervisor?

_______________________________

_______________________________

_______________________________

_______________________________

_______________________________

_______________________________



,125*$1,&,125*$1,& 3CIG����QH���

&+(&./,67��EQPVKPWGF�&+(&./,67��EQPVKPWGF�

(9$/8$7,21�180%(5��BBBBBBBBBB(9$/8$7,21�180%(5��BBBBBBBBBB '$7(��BBBBBBBBBBBBBBB'$7(��BBBBBBBBBBBBBBB (9$/8$725��BBBBBBBBBBBBBBBBBBBBBBBBB(9$/8$725��BBBBBBBBBBBBBBBBBBBBBBBBB

RESULT KEY
S = SATISFACTORY     U = UNSATISFACTORY     N/A = NOT APPLICABLE     NE = NOT EVALUATED

Checklist
Item

Number

Reference
Document

(Include No.,
Sect/Para)

Verification Requirements Result
Key

Verification Conducted
Describe documents reviewed, Personnel

interviews and activities observed.

19

Sample Preparation Area

Is the Sample Preparation SOP available in the area? 
Do the procedures followed by the analysis agree
with those in the SOP?

             YES_____    NO_____

_______________________________

_______________________________

_______________________________

_______________________________

_______________________________

_______________________________

20 How will the digestion logbooks/benchsheets be
organized?

_______________________________

_______________________________

_______________________________

_______________________________

_______________________________

_______________________________



,125*$1,&,125*$1,& 3CIG����QH���

&+(&./,67��EQPVKPWGF�&+(&./,67��EQPVKPWGF�

(9$/8$7,21�180%(5��BBBBBBBBBB(9$/8$7,21�180%(5��BBBBBBBBBB '$7(��BBBBBBBBBBBBBBB'$7(��BBBBBBBBBBBBBBB (9$/8$725��BBBBBBBBBBBBBBBBBBBBBBBBB(9$/8$725��BBBBBBBBBBBBBBBBBBBBBBBBB

RESULT KEY
S = SATISFACTORY     U = UNSATISFACTORY     N/A = NOT APPLICABLE     NE = NOT EVALUATED

Checklist
Item

Number

Reference
Document

(Include No.,
Sect/Para)

Verification Requirements Result
Key

Verification Conducted
Describe documents reviewed, Personnel

interviews and activities observed.

21 How are the samples to be measured and transferred
to the beakers for digestion?

_______________________________

_______________________________

_______________________________

_______________________________

_______________________________

_______________________________

22 Will the samples to be filtered before analysis or
allowed to settle?

             YES_____    NO_____

_______________________________

_______________________________

_______________________________

_______________________________

_______________________________

_______________________________



,125*$1,&,125*$1,& 3CIG����QH���

&+(&./,67��EQPVKPWGF�&+(&./,67��EQPVKPWGF�

(9$/8$7,21�180%(5��BBBBBBBBBB(9$/8$7,21�180%(5��BBBBBBBBBB '$7(��BBBBBBBBBBBBBBB'$7(��BBBBBBBBBBBBBBB (9$/8$725��BBBBBBBBBBBBBBBBBBBBBBBBB(9$/8$725��BBBBBBBBBBBBBBBBBBBBBBBBB

RESULT KEY
S = SATISFACTORY     U = UNSATISFACTORY     N/A = NOT APPLICABLE     NE = NOT EVALUATED

Checklist
Item

Number

Reference
Document

(Include No.,
Sect/Para)

Verification Requirements Result
Key

Verification Conducted
Describe documents reviewed, Personnel

interviews and activities observed.

23 Is there a periodic document review by the
supervisor?

             YES_____    NO_____

_______________________________

_______________________________

_______________________________

_______________________________

_______________________________

_______________________________

24 Is the SOP for glassware washing posted and is it
followed by the technician(s)?

             YES_____    NO_____

_______________________________

_______________________________

_______________________________

_______________________________

_______________________________

_______________________________



,125*$1,&,125*$1,& 3CIG����QH���

&+(&./,67��EQPVKPWGF�&+(&./,67��EQPVKPWGF�

(9$/8$7,21�180%(5��BBBBBBBBBB(9$/8$7,21�180%(5��BBBBBBBBBB '$7(��BBBBBBBBBBBBBBB'$7(��BBBBBBBBBBBBBBB (9$/8$725��BBBBBBBBBBBBBBBBBBBBBBBBB(9$/8$725��BBBBBBBBBBBBBBBBBBBBBBBBB

RESULT KEY
S = SATISFACTORY     U = UNSATISFACTORY     N/A = NOT APPLICABLE     NE = NOT EVALUATED

Checklist
Item

Number

Reference
Document

(Include No.,
Sect/Para)

Verification Requirements Result
Key

Verification Conducted
Describe documents reviewed, Personnel

interviews and activities observed.

25 Does the SOP prescribe an adequate amount of acid
treatment of the glassware?

             YES_____    NO_____

_______________________________

_______________________________

_______________________________

_______________________________

_______________________________

_______________________________

26

Standards Preparation

Is the appropriate SOP available in the Area?

             YES_____    NO_____

_______________________________

_______________________________

_______________________________

_______________________________

_______________________________

_______________________________



,125*$1,&,125*$1,& 3CIG����QH���

&+(&./,67��EQPVKPWGF�&+(&./,67��EQPVKPWGF�

(9$/8$7,21�180%(5��BBBBBBBBBB(9$/8$7,21�180%(5��BBBBBBBBBB '$7(��BBBBBBBBBBBBBBB'$7(��BBBBBBBBBBBBBBB (9$/8$725��BBBBBBBBBBBBBBBBBBBBBBBBB(9$/8$725��BBBBBBBBBBBBBBBBBBBBBBBBB

RESULT KEY
S = SATISFACTORY     U = UNSATISFACTORY     N/A = NOT APPLICABLE     NE = NOT EVALUATED

Checklist
Item

Number

Reference
Document

(Include No.,
Sect/Para)

Verification Requirements Result
Key

Verification Conducted
Describe documents reviewed, Personnel

interviews and activities observed.

27 Are standards properly labeled with date of
preparation, the identity of the person preparing the
sample, and the expiration date?

             YES_____    NO_____

_______________________________

_______________________________

_______________________________

_______________________________

_______________________________

_______________________________

28 Is a reference/spiking/calibration standards
preparation and tracking logbook(s) maintained?

             YES_____    NO_____

_______________________________

_______________________________

_______________________________

_______________________________

_______________________________

_______________________________



,125*$1,&,125*$1,& 3CIG����QH���

&+(&./,67��EQPVKPWGF�&+(&./,67��EQPVKPWGF�

(9$/8$7,21�180%(5��BBBBBBBBBB(9$/8$7,21�180%(5��BBBBBBBBBB '$7(��BBBBBBBBBBBBBBB'$7(��BBBBBBBBBBBBBBB (9$/8$725��BBBBBBBBBBBBBBBBBBBBBBBBB(9$/8$725��BBBBBBBBBBBBBBBBBBBBBBBBB

RESULT KEY
S = SATISFACTORY     U = UNSATISFACTORY     N/A = NOT APPLICABLE     NE = NOT EVALUATED

Checklist
Item

Number

Reference
Document

(Include No.,
Sect/Para)

Verification Requirements Result
Key

Verification Conducted
Describe documents reviewed, Personnel

interviews and activities observed.

29 Does the laboratory use automatic pipets for
preparing their standards?  

             YES_____    NO_____

If yes, are these pipets calibrated on a routine basis?

             YES_____    NO_____

_______________________________

_______________________________

_______________________________

_______________________________

_______________________________

_______________________________

30 Is there a periodic document review by the
supervisor?

             YES_____    NO_____

_______________________________

_______________________________

_______________________________

_______________________________

_______________________________

_______________________________



,125*$1,&,125*$1,& 3CIG����QH���

&+(&./,67��EQPVKPWGF�&+(&./,67��EQPVKPWGF�
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RESULT KEY
S = SATISFACTORY     U = UNSATISFACTORY     N/A = NOT APPLICABLE     NE = NOT EVALUATED

Checklist
Item

Number

Reference
Document

(Include No.,
Sect/Para)

Verification Requirements Result
Key

Verification Conducted
Describe documents reviewed, Personnel

interviews and activities observed.

31

ANALYTICAL METHODS

Is the appropriate portion of the SOP available to
the analysts?  

             YES_____    NO_____

Does the analytical procedure followed by the
analyst agree with the written SOP?

             YES_____    NO_____

_______________________________

_______________________________

_______________________________

_______________________________

_______________________________

_______________________________

_______________________________

32 Are stock standards current?

             YES_____    NO_____

_______________________________

_______________________________

_______________________________

_______________________________

_______________________________



,125*$1,&,125*$1,& 3CIG����QH���

&+(&./,67��EQPVKPWGF�&+(&./,67��EQPVKPWGF�

(9$/8$7,21�180%(5��BBBBBBBBBB(9$/8$7,21�180%(5��BBBBBBBBBB '$7(��BBBBBBBBBBBBBBB'$7(��BBBBBBBBBBBBBBB (9$/8$725��BBBBBBBBBBBBBBBBBBBBBBBBB(9$/8$725��BBBBBBBBBBBBBBBBBBBBBBBBB

RESULT KEY
S = SATISFACTORY     U = UNSATISFACTORY     N/A = NOT APPLICABLE     NE = NOT EVALUATED

Checklist
Item

Number

Reference
Document

(Include No.,
Sect/Para)

Verification Requirements Result
Key

Verification Conducted
Describe documents reviewed, Personnel

interviews and activities observed.

33 Are calibration standards made from a ready made
stock standard?

             YES_____    NO_____

Manufacturer:
_________________________________________
_

_______________________________

_______________________________

_______________________________

_______________________________

_______________________________

_______________________________

34 Are the calibration standards prepared on a regular
basis (at least monthly)?

             YES_____    NO_____

_______________________________

_______________________________

_______________________________

_______________________________

_______________________________

_______________________________



,125*$1,&,125*$1,& 3CIG����QH���

&+(&./,67��EQPVKPWGF�&+(&./,67��EQPVKPWGF�

(9$/8$7,21�180%(5��BBBBBBBBBB(9$/8$7,21�180%(5��BBBBBBBBBB '$7(��BBBBBBBBBBBBBBB'$7(��BBBBBBBBBBBBBBB (9$/8$725��BBBBBBBBBBBBBBBBBBBBBBBBB(9$/8$725��BBBBBBBBBBBBBBBBBBBBBBBBB

RESULT KEY
S = SATISFACTORY     U = UNSATISFACTORY     N/A = NOT APPLICABLE     NE = NOT EVALUATED

Checklist
Item

Number

Reference
Document

(Include No.,
Sect/Para)

Verification Requirements Result
Key

Verification Conducted
Describe documents reviewed, Personnel

interviews and activities observed.

35 How will calibration intensity and gains be kept? _______________________________

_______________________________

_______________________________

_______________________________

_______________________________

_______________________________

36 Has the instrument been modified in any way? _______________________________

_______________________________

_______________________________

_______________________________

_______________________________

_______________________________



,125*$1,&,125*$1,& 3CIG����QH���

&+(&./,67��EQPVKPWGF�&+(&./,67��EQPVKPWGF�

(9$/8$7,21�180%(5��BBBBBBBBBB(9$/8$7,21�180%(5��BBBBBBBBBB '$7(��BBBBBBBBBBBBBBB'$7(��BBBBBBBBBBBBBBB (9$/8$725��BBBBBBBBBBBBBBBBBBBBBBBBB(9$/8$725��BBBBBBBBBBBBBBBBBBBBBBBBB

RESULT KEY
S = SATISFACTORY     U = UNSATISFACTORY     N/A = NOT APPLICABLE     NE = NOT EVALUATED

Checklist
Item

Number

Reference
Document

(Include No.,
Sect/Para)

Verification Requirements Result
Key

Verification Conducted
Describe documents reviewed, Personnel

interviews and activities observed.

37 Is a mass flow controller used?

             YES_____    NO_____

_______________________________

_______________________________

_______________________________

_______________________________

_______________________________

_______________________________

38 Is interference correction done automatically and
are interelement correction factors determined on at
least an annual basis?

             YES_____    NO_____

_______________________________

_______________________________

_______________________________

_______________________________

_______________________________

_______________________________



,125*$1,&,125*$1,& 3CIG����QH���

&+(&./,67��EQPVKPWGF�&+(&./,67��EQPVKPWGF�

(9$/8$7,21�180%(5��BBBBBBBBBB(9$/8$7,21�180%(5��BBBBBBBBBB '$7(��BBBBBBBBBBBBBBB'$7(��BBBBBBBBBBBBBBB (9$/8$725��BBBBBBBBBBBBBBBBBBBBBBBBB(9$/8$725��BBBBBBBBBBBBBBBBBBBBBBBBB

RESULT KEY
S = SATISFACTORY     U = UNSATISFACTORY     N/A = NOT APPLICABLE     NE = NOT EVALUATED

Checklist
Item

Number

Reference
Document

(Include No.,
Sect/Para)

Verification Requirements Result
Key

Verification Conducted
Describe documents reviewed, Personnel

interviews and activities observed.

39 Is a permanent service record maintained in a
logbook?

             YES_____    NO_____

_______________________________

_______________________________

_______________________________

_______________________________

_______________________________

_______________________________

40

Atomic Absorption (AA) Spectrometer

Are element-specific SOPs which lists instrument
conditions, background correction, and required
instrument sensitivity available to the analyst?  

             YES_____    NO_____
Are the written SOPs followed by the analysts?

             YES_____    NO_____

_______________________________

_______________________________

_______________________________

_______________________________

_______________________________

_______________________________



,125*$1,&,125*$1,& 3CIG����QH���

&+(&./,67��EQPVKPWGF�&+(&./,67��EQPVKPWGF�

(9$/8$7,21�180%(5��BBBBBBBBBB(9$/8$7,21�180%(5��BBBBBBBBBB '$7(��BBBBBBBBBBBBBBB'$7(��BBBBBBBBBBBBBBB (9$/8$725��BBBBBBBBBBBBBBBBBBBBBBBBB(9$/8$725��BBBBBBBBBBBBBBBBBBBBBBBBB

RESULT KEY
S = SATISFACTORY     U = UNSATISFACTORY     N/A = NOT APPLICABLE     NE = NOT EVALUATED

Checklist
Item

Number

Reference
Document

(Include No.,
Sect/Para)

Verification Requirements Result
Key

Verification Conducted
Describe documents reviewed, Personnel

interviews and activities observed.

41 Will calibration results (i.e., sensitivity) be kept in a
permanent record so that instrument performance
can be measured over time?

             YES_____    NO_____

_______________________________

_______________________________

_______________________________

_______________________________

_______________________________

_______________________________

42 Are calibration standards prepared on a daily basis?

             YES_____    NO_____

_______________________________

_______________________________

_______________________________

_______________________________

_______________________________

_______________________________



,125*$1,&,125*$1,& 3CIG����QH���

&+(&./,67��EQPVKPWGF�&+(&./,67��EQPVKPWGF�

(9$/8$7,21�180%(5��BBBBBBBBBB(9$/8$7,21�180%(5��BBBBBBBBBB '$7(��BBBBBBBBBBBBBBB'$7(��BBBBBBBBBBBBBBB (9$/8$725��BBBBBBBBBBBBBBBBBBBBBBBBB(9$/8$725��BBBBBBBBBBBBBBBBBBBBBBBBB

RESULT KEY
S = SATISFACTORY     U = UNSATISFACTORY     N/A = NOT APPLICABLE     NE = NOT EVALUATED

Checklist
Item

Number

Reference
Document

(Include No.,
Sect/Para)

Verification Requirements Result
Key

Verification Conducted
Describe documents reviewed, Personnel

interviews and activities observed.

43 Has the instrument been modified in any way?

             YES_____    NO_____

_______________________________

_______________________________

_______________________________

_______________________________

_______________________________

_______________________________

44 Is an autosampler used?

             YES_____    NO_____

_______________________________

_______________________________

_______________________________

_______________________________

_______________________________

_______________________________



,125*$1,&,125*$1,& 3CIG����QH���

&+(&./,67��EQPVKPWGF�&+(&./,67��EQPVKPWGF�

(9$/8$7,21�180%(5��BBBBBBBBBB(9$/8$7,21�180%(5��BBBBBBBBBB '$7(��BBBBBBBBBBBBBBB'$7(��BBBBBBBBBBBBBBB (9$/8$725��BBBBBBBBBBBBBBBBBBBBBBBBB(9$/8$725��BBBBBBBBBBBBBBBBBBBBBBBBB

RESULT KEY
S = SATISFACTORY     U = UNSATISFACTORY     N/A = NOT APPLICABLE     NE = NOT EVALUATED

Checklist
Item

Number

Reference
Document

(Include No.,
Sect/Para)

Verification Requirements Result
Key

Verification Conducted
Describe documents reviewed, Personnel

interviews and activities observed.

45 Are EPA or instrument manufacturer matrix
modifiers used?

             YES_____    NO_____

As:______________________________________
_

Pb:_______________________________________

Se:_______________________________________

and Tl:___________________________________

_______________________________

_______________________________

_______________________________

_______________________________

_______________________________

_______________________________



,125*$1,&,125*$1,& 3CIG����QH���

&+(&./,67��EQPVKPWGF�&+(&./,67��EQPVKPWGF�

(9$/8$7,21�180%(5��BBBBBBBBBB(9$/8$7,21�180%(5��BBBBBBBBBB '$7(��BBBBBBBBBBBBBBB'$7(��BBBBBBBBBBBBBBB (9$/8$725��BBBBBBBBBBBBBBBBBBBBBBBBB(9$/8$725��BBBBBBBBBBBBBBBBBBBBBBBBB

RESULT KEY
S = SATISFACTORY     U = UNSATISFACTORY     N/A = NOT APPLICABLE     NE = NOT EVALUATED

Checklist
Item

Number

Reference
Document

(Include No.,
Sect/Para)

Verification Requirements Result
Key

Verification Conducted
Describe documents reviewed, Personnel

interviews and activities observed.

46 Is a permanent service record maintained in a
logbook?

             YES_____    NO_____

_______________________________

_______________________________

_______________________________

_______________________________

_______________________________

_______________________________

47

Mercury Analysis

Is the appropriate portion of the SOP available to
the analyst?  

             YES_____    NO_____

Does the analytical procedure followed by the
analyst agree with the written SOP?

             YES_____    NO_____

_______________________________

_______________________________

_______________________________

_______________________________

_______________________________

_______________________________



,125*$1,&,125*$1,& 3CIG����QH���

&+(&./,67��EQPVKPWGF�&+(&./,67��EQPVKPWGF�

(9$/8$7,21�180%(5��BBBBBBBBBB(9$/8$7,21�180%(5��BBBBBBBBBB '$7(��BBBBBBBBBBBBBBB'$7(��BBBBBBBBBBBBBBB (9$/8$725��BBBBBBBBBBBBBBBBBBBBBBBBB(9$/8$725��BBBBBBBBBBBBBBBBBBBBBBBBB

RESULT KEY
S = SATISFACTORY     U = UNSATISFACTORY     N/A = NOT APPLICABLE     NE = NOT EVALUATED

Checklist
Item

Number

Reference
Document

(Include No.,
Sect/Para)

Verification Requirements Result
Key

Verification Conducted
Describe documents reviewed, Personnel

interviews and activities observed.

48 How often are mercury calibration standards made? _______________________________

_______________________________

_______________________________

_______________________________

_______________________________

_______________________________

49 Are the preparation log or benchsheets kept in a
manner consistent with the SOW and GLP?

             YES_____    NO_____

_______________________________

_______________________________

_______________________________

_______________________________

_______________________________

_______________________________



,125*$1,&,125*$1,& 3CIG����QH���

&+(&./,67��EQPVKPWGF�&+(&./,67��EQPVKPWGF�

(9$/8$7,21�180%(5��BBBBBBBBBB(9$/8$7,21�180%(5��BBBBBBBBBB '$7(��BBBBBBBBBBBBBBB'$7(��BBBBBBBBBBBBBBB (9$/8$725��BBBBBBBBBBBBBBBBBBBBBBBBB(9$/8$725��BBBBBBBBBBBBBBBBBBBBBBBBB

RESULT KEY
S = SATISFACTORY     U = UNSATISFACTORY     N/A = NOT APPLICABLE     NE = NOT EVALUATED

Checklist
Item

Number

Reference
Document

(Include No.,
Sect/Para)

Verification Requirements Result
Key

Verification Conducted
Describe documents reviewed, Personnel

interviews and activities observed.

50 Are the calibration standards prepared with the
samples?

             YES_____    NO_____

_______________________________

_______________________________

_______________________________

_______________________________

_______________________________

_______________________________

51 Is an absorbance record kept to monitor sensitivity
for the instruments?

             YES_____    NO_____

_______________________________

_______________________________

_______________________________

_______________________________

_______________________________

_______________________________



,125*$1,&,125*$1,& 3CIG����QH���

&+(&./,67��EQPVKPWGF�&+(&./,67��EQPVKPWGF�

(9$/8$7,21�180%(5��BBBBBBBBBB(9$/8$7,21�180%(5��BBBBBBBBBB '$7(��BBBBBBBBBBBBBBB'$7(��BBBBBBBBBBBBBBB (9$/8$725��BBBBBBBBBBBBBBBBBBBBBBBBB(9$/8$725��BBBBBBBBBBBBBBBBBBBBBBBBB

RESULT KEY
S = SATISFACTORY     U = UNSATISFACTORY     N/A = NOT APPLICABLE     NE = NOT EVALUATED

Checklist
Item

Number

Reference
Document

(Include No.,
Sect/Para)

Verification Requirements Result
Key

Verification Conducted
Describe documents reviewed, Personnel

interviews and activities observed.

52 Is a permanent service record maintained in a
logbook?

             YES_____    NO_____

_______________________________

_______________________________

_______________________________

_______________________________

_______________________________

_______________________________

53

Cyanide Analysis

Is the appropriate portion of the SOP available to
the analyst?  

             YES_____    NO_____

Does the analytical procedure, followed by the
analyst, agree with the written SOP?

             YES_____    NO_____

_______________________________

_______________________________

_______________________________

_______________________________

_______________________________

_______________________________



,125*$1,&,125*$1,& 3CIG����QH���

&+(&./,67��EQPVKPWGF�&+(&./,67��EQPVKPWGF�

(9$/8$7,21�180%(5��BBBBBBBBBB(9$/8$7,21�180%(5��BBBBBBBBBB '$7(��BBBBBBBBBBBBBBB'$7(��BBBBBBBBBBBBBBB (9$/8$725��BBBBBBBBBBBBBBBBBBBBBBBBB(9$/8$725��BBBBBBBBBBBBBBBBBBBBBBBBB

RESULT KEY
S = SATISFACTORY     U = UNSATISFACTORY     N/A = NOT APPLICABLE     NE = NOT EVALUATED

Checklist
Item

Number

Reference
Document

(Include No.,
Sect/Para)

Verification Requirements Result
Key

Verification Conducted
Describe documents reviewed, Personnel

interviews and activities observed.

54 Is the stock cyanide standard from a commercial
source or made from KCN salt?  

             YES_____    NO_____

If KCN salt is used, is the standard titrated?

             YES_____    NO_____

_______________________________

_______________________________

_______________________________

_______________________________

_______________________________

_______________________________

55 Are the preparation log or benchsheets in a manner
consistent with the SOW and GLP?

             YES_____    NO_____

_______________________________

_______________________________

_______________________________

_______________________________

_______________________________

_______________________________



,125*$1,&,125*$1,& 3CIG����QH���

&+(&./,67��EQPVKPWGF�&+(&./,67��EQPVKPWGF�

(9$/8$7,21�180%(5��BBBBBBBBBB(9$/8$7,21�180%(5��BBBBBBBBBB '$7(��BBBBBBBBBBBBBBB'$7(��BBBBBBBBBBBBBBB (9$/8$725��BBBBBBBBBBBBBBBBBBBBBBBBB(9$/8$725��BBBBBBBBBBBBBBBBBBBBBBBBB

RESULT KEY
S = SATISFACTORY     U = UNSATISFACTORY     N/A = NOT APPLICABLE     NE = NOT EVALUATED

Checklist
Item

Number

Reference
Document

(Include No.,
Sect/Para)

Verification Requirements Result
Key

Verification Conducted
Describe documents reviewed, Personnel

interviews and activities observed.

56 Are sufficient cyanide distill ation apparatus available
to routinely analyze all samples within the required
holding period?

             YES_____    NO_____

_______________________________

_______________________________

_______________________________

_______________________________

_______________________________

_______________________________



,125*$1,&,125*$1,& 3CIG����QH���

&+(&./,67��EQPVKPWGF�&+(&./,67��EQPVKPWGF�

(9$/8$7,21�180%(5��BBBBBBBBBB(9$/8$7,21�180%(5��BBBBBBBBBB '$7(��BBBBBBBBBBBBBBB'$7(��BBBBBBBBBBBBBBB (9$/8$725��BBBBBBBBBBBBBBBBBBBBBBBBB(9$/8$725��BBBBBBBBBBBBBBBBBBBBBBBBB

RESULT KEY
S = SATISFACTORY     U = UNSATISFACTORY     N/A = NOT APPLICABLE     NE = NOT EVALUATED

Checklist
Item

Number

Reference
Document

(Include No.,
Sect/Para)

Verification Requirements Result
Key

Verification Conducted
Describe documents reviewed, Personnel

interviews and activities observed.

57 Is the titrimetric, manual or semiautomated
colorimetric method used?

             YES_____    NO_____

Method:__________________________________
_

_________________________________________
_

_______________________________

_______________________________

_______________________________

_______________________________

_______________________________

_______________________________



,125*$1,&,125*$1,& 3CIG����QH���

&+(&./,67��EQPVKPWGF�&+(&./,67��EQPVKPWGF�

(9$/8$7,21�180%(5��BBBBBBBBBB(9$/8$7,21�180%(5��BBBBBBBBBB '$7(��BBBBBBBBBBBBBBB'$7(��BBBBBBBBBBBBBBB (9$/8$725��BBBBBBBBBBBBBBBBBBBBBBBBB(9$/8$725��BBBBBBBBBBBBBBBBBBBBBBBBB

RESULT KEY
S = SATISFACTORY     U = UNSATISFACTORY     N/A = NOT APPLICABLE     NE = NOT EVALUATED

Checklist
Item

Number

Reference
Document

(Include No.,
Sect/Para)

Verification Requirements Result
Key

Verification Conducted
Describe documents reviewed, Personnel

interviews and activities observed.

58 Is the pH of the samples recorded and available for
data review?

             YES_____    NO_____

_______________________________

_______________________________

_______________________________

_______________________________

_______________________________

_______________________________

59 Will samples be checked for the presence of
sulfides?

             YES_____    NO_____

_______________________________

_______________________________

_______________________________

_______________________________

_______________________________

_______________________________



,125*$1,&,125*$1,& 3CIG����QH���

&+(&./,67��EQPVKPWGF�&+(&./,67��EQPVKPWGF�

(9$/8$7,21�180%(5��BBBBBBBBBB(9$/8$7,21�180%(5��BBBBBBBBBB '$7(��BBBBBBBBBBBBBBB'$7(��BBBBBBBBBBBBBBB (9$/8$725��BBBBBBBBBBBBBBBBBBBBBBBBB(9$/8$725��BBBBBBBBBBBBBBBBBBBBBBBBB

RESULT KEY
S = SATISFACTORY     U = UNSATISFACTORY     N/A = NOT APPLICABLE     NE = NOT EVALUATED

Checklist
Item

Number

Reference
Document

(Include No.,
Sect/Para)

Verification Requirements Result
Key

Verification Conducted
Describe documents reviewed, Personnel

interviews and activities observed.

60 Is a service log maintained for the instrument?

             YES_____    NO_____

_______________________________

_______________________________

_______________________________

_______________________________

_______________________________

_______________________________

61

DATA HANDLING AND REVIEW

Is there an SOP for Review of Data Available in the
area?

             YES_____    NO_____

_______________________________

_______________________________

_______________________________

_______________________________

_______________________________

_______________________________



,125*$1,&,125*$1,& 3CIG����QH���

&+(&./,67��EQPVKPWGF�&+(&./,67��EQPVKPWGF�

(9$/8$7,21�180%(5��BBBBBBBBBB(9$/8$7,21�180%(5��BBBBBBBBBB '$7(��BBBBBBBBBBBBBBB'$7(��BBBBBBBBBBBBBBB (9$/8$725��BBBBBBBBBBBBBBBBBBBBBBBBB(9$/8$725��BBBBBBBBBBBBBBBBBBBBBBBBB

RESULT KEY
S = SATISFACTORY     U = UNSATISFACTORY     N/A = NOT APPLICABLE     NE = NOT EVALUATED

Checklist
Item

Number

Reference
Document

(Include No.,
Sect/Para)

Verification Requirements Result
Key

Verification Conducted
Describe documents reviewed, Personnel

interviews and activities observed.

62 What is the data review process that will be used for
checking QC compliance in CLP cases?

_______________________________

_______________________________

_______________________________

_______________________________

_______________________________

_______________________________

63 What is the corrective action that will be taken
when analytical results fail to meet QC criteria?

_______________________________

_______________________________

_______________________________

_______________________________

_______________________________

_______________________________



,125*$1,&,125*$1,& 3CIG����QH���

&+(&./,67��EQPVKPWGF�&+(&./,67��EQPVKPWGF�

(9$/8$7,21�180%(5��BBBBBBBBBB(9$/8$7,21�180%(5��BBBBBBBBBB '$7(��BBBBBBBBBBBBBBB'$7(��BBBBBBBBBBBBBBB (9$/8$725��BBBBBBBBBBBBBBBBBBBBBBBBB(9$/8$725��BBBBBBBBBBBBBBBBBBBBBBBBB

RESULT KEY
S = SATISFACTORY     U = UNSATISFACTORY     N/A = NOT APPLICABLE     NE = NOT EVALUATED

Checklist
Item

Number

Reference
Document

(Include No.,
Sect/Para)

Verification Requirements Result
Key

Verification Conducted
Describe documents reviewed, Personnel

interviews and activities observed.

64 How will data packages be reviewed for
completeness?

_______________________________

_______________________________

_______________________________

_______________________________

_______________________________

_______________________________

65 Is CLP forms generation software used?

             YES_____    NO_____

Manufacturer:______________________________

_________________________________________
_

_______________________________

_______________________________

_______________________________

_______________________________

_______________________________

_______________________________



,125*$1,&,125*$1,& 3CIG����QH���

&+(&./,67��EQPVKPWGF�&+(&./,67��EQPVKPWGF�

(9$/8$7,21�180%(5��BBBBBBBBBB(9$/8$7,21�180%(5��BBBBBBBBBB '$7(��BBBBBBBBBBBBBBB'$7(��BBBBBBBBBBBBBBB (9$/8$725��BBBBBBBBBBBBBBBBBBBBBBBBB(9$/8$725��BBBBBBBBBBBBBBBBBBBBBBBBB

RESULT KEY
S = SATISFACTORY     U = UNSATISFACTORY     N/A = NOT APPLICABLE     NE = NOT EVALUATED

Checklist
Item

Number

Reference
Document

(Include No.,
Sect/Para)

Verification Requirements Result
Key

Verification Conducted
Describe documents reviewed, Personnel

interviews and activities observed.

66 IBM PC-compatible computer make and model
number:

_______________________________

_______________________________

_______________________________

_______________________________

_______________________________

_______________________________

67 2400 baud synchronous modem make and model
number:

_______________________________

_______________________________

_______________________________

_______________________________

_______________________________

_______________________________



,125*$1,&,125*$1,& 3CIG����QH���

&+(&./,67��EQPVKPWGF�&+(&./,67��EQPVKPWGF�

(9$/8$7,21�180%(5��BBBBBBBBBB(9$/8$7,21�180%(5��BBBBBBBBBB '$7(��BBBBBBBBBBBBBBB'$7(��BBBBBBBBBBBBBBB (9$/8$725��BBBBBBBBBBBBBBBBBBBBBBBBB(9$/8$725��BBBBBBBBBBBBBBBBBBBBBBBBB

RESULT KEY
S = SATISFACTORY     U = UNSATISFACTORY     N/A = NOT APPLICABLE     NE = NOT EVALUATED

Checklist
Item

Number

Reference
Document

(Include No.,
Sect/Para)

Verification Requirements Result
Key

Verification Conducted
Describe documents reviewed, Personnel

interviews and activities observed.

68 Is there a user's manual for operation of the
software?

             YES_____    NO_____

_______________________________

_______________________________

_______________________________

_______________________________

_______________________________

_______________________________

69 Is there a written software validation plan?

             YES_____    NO_____

_______________________________

_______________________________

_______________________________

_______________________________

_______________________________

_______________________________



,125*$1,&,125*$1,& 3CIG����QH���

&+(&./,67��EQPVKPWGF�&+(&./,67��EQPVKPWGF�

(9$/8$7,21�180%(5��BBBBBBBBBB(9$/8$7,21�180%(5��BBBBBBBBBB '$7(��BBBBBBBBBBBBBBB'$7(��BBBBBBBBBBBBBBB (9$/8$725��BBBBBBBBBBBBBBBBBBBBBBBBB(9$/8$725��BBBBBBBBBBBBBBBBBBBBBBBBB

RESULT KEY
S = SATISFACTORY     U = UNSATISFACTORY     N/A = NOT APPLICABLE     NE = NOT EVALUATED

Checklist
Item

Number

Reference
Document

(Include No.,
Sect/Para)

Verification Requirements Result
Key

Verification Conducted
Describe documents reviewed, Personnel

interviews and activities observed.

70 Will data file access be controlled?

             YES_____    NO_____

_______________________________

_______________________________

_______________________________

_______________________________

_______________________________

_______________________________

71 Will accuracy and completeness of hardcopy and
electronic deliverables be checked?

             YES_____    NO_____

_______________________________

_______________________________

_______________________________

_______________________________

_______________________________

_______________________________



,125*$1,&,125*$1,& 3CIG����QH���

&+(&./,67��EQPVKPWGF�&+(&./,67��EQPVKPWGF�

(9$/8$7,21�180%(5��BBBBBBBBBB(9$/8$7,21�180%(5��BBBBBBBBBB '$7(��BBBBBBBBBBBBBBB'$7(��BBBBBBBBBBBBBBB (9$/8$725��BBBBBBBBBBBBBBBBBBBBBBBBB(9$/8$725��BBBBBBBBBBBBBBBBBBBBBBBBB

RESULT KEY
S = SATISFACTORY     U = UNSATISFACTORY     N/A = NOT APPLICABLE     NE = NOT EVALUATED

Checklist
Item

Number

Reference
Document

(Include No.,
Sect/Para)

Verification Requirements Result
Key

Verification Conducted
Describe documents reviewed, Personnel

interviews and activities observed.

72 What will be the process for inspecting resubmitted
deliverables?

_______________________________

_______________________________

_______________________________

_______________________________

_______________________________

_______________________________

73

LABORATO RY CAPACITY

Does the laboratory have sufficient personnel who
will be dedicated to contracted laboratory work?

             YES_____    NO_____

_______________________________

_______________________________

_______________________________

_______________________________

_______________________________

_______________________________



,125*$1,&,125*$1,& 3CIG����QH���

&+(&./,67��EQPVKPWGF�&+(&./,67��EQPVKPWGF�
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RESULT KEY
S = SATISFACTORY     U = UNSATISFACTORY     N/A = NOT APPLICABLE     NE = NOT EVALUATED

Checklist
Item

Number

Reference
Document

(Include No.,
Sect/Para)

Verification Requirements Result
Key

Verification Conducted
Describe documents reviewed, Personnel

interviews and activities observed.

74 Does the laboratory have an adequate amount of
instrumentation that will be dedicated to contracted
work?

             YES_____    NO_____

_______________________________

_______________________________

_______________________________

_______________________________

_______________________________

_______________________________

75 Is an adequate system provided for tracking samples
through the laboratory?

             YES_____    NO_____

_______________________________

_______________________________

_______________________________

_______________________________

_______________________________

_______________________________



,125*$1,&,125*$1,& 3CIG����QH���
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RESULT KEY
S = SATISFACTORY     U = UNSATISFACTORY     N/A = NOT APPLICABLE     NE = NOT EVALUATED

Checklist
Item

Number

Reference
Document

(Include No.,
Sect/Para)

Verification Requirements Result
Key

Verification Conducted
Describe documents reviewed, Personnel

interviews and activities observed.

76 Exclusive of the contracted sample load, what is the
current average sample load for:
ICP:______________________________________

GFAA:___________________________________
_

Mercury:_________________________________

Cyanide:_________________________________

_______________________________

_______________________________

_______________________________

_______________________________

_______________________________

_______________________________



,125*$1,&,125*$1,& 3CIG����QH���

&+(&./,67��EQPVKPWGF�&+(&./,67��EQPVKPWGF�

(9$/8$7,21�180%(5��BBBBBBBBBB(9$/8$7,21�180%(5��BBBBBBBBBB '$7(��BBBBBBBBBBBBBBB'$7(��BBBBBBBBBBBBBBB (9$/8$725��BBBBBBBBBBBBBBBBBBBBBBBBB(9$/8$725��BBBBBBBBBBBBBBBBBBBBBBBBB

RESULT KEY
S = SATISFACTORY     U = UNSATISFACTORY     N/A = NOT APPLICABLE     NE = NOT EVALUATED

Checklist
Item

Number

Reference
Document

(Include No.,
Sect/Para)

Verification Requirements Result
Key

Verification Conducted
Describe documents reviewed, Personnel

interviews and activities observed.

77 Does the laboratory have an adequate plan for
handling the increased workload that the contract
will entail?

             YES_____    NO_____

_______________________________

_______________________________

_______________________________

_______________________________

_______________________________

_______________________________

_______________________________

_______________________________

_______________________________

_______________________________

_______________________________


