
Travel Costs

A.
Costs for transportation, lodging, meals, and incidental expenses incurred by Subcontractor personnel for travel relating to the performance of, and chargeable to this subcontract are subject to the provisions and limitations of FAR 31.205-46.  Any reimbursement for mileage shall be at the rate approved by the Internal Revenue Service at the time the costs are incurred. Subcontractor employees who reside within a 100 mile radius of Los Alamos will not be entitled to reimbursement for travel to Los Alamos National Laboratory. 


B.
Per Diem (Lodging and Meal and Incidental Expense (M&IE)) reimbursement for employees of subcontractors, at any tier, who have not established their principal residence (as defined by the Internal Revenue Service) in Los Alamos or the surrounding commuting area shall not exceed the Federal Travel Regulation (FTR) Maximum Per Diem Rates for Los Alamos County, New Mexico that are in effect at the time the travel expenditures are incurred by the employees, subject to the constraints listed below.  Per Diem reimbursement for employees of subcontractors, at any tier performing work pursuant to this subcontract at a work location other than Los Alamos County shall not exceed the FTR Maximum Per Diem Rates for the locality of the work location.



(1)
If an employee has rented or leased an apartment or other similar long-term accommodations, lodging reimbursement shall not exceed actual lodging cost and shall in no case exceed the FTR Maximum lodging amount per day.  If more than one employee is sharing the lodging, the reimbursement per employee shall not exceed their proportionate share of the lodging expenses up to the same share ratio of the maximum daily lodging rate.



(2)
Employees renting or leasing an apartment shall be entitled to Meal and Incidental Expenses reimbursement not exceeding 55% of the FTR M&IE rate per day.



(3)
Employees utilizing commercial lodging facilities (motel, hotel, bed and breakfast, etc.) shall be entitled to reimbursement of actual lodging expenses up to the FTR Maximum lodging amount and M&IE rate per day in effect at the time such expenses are incurred.



(4)
Per diem will not be payable to employees who obtain lodging from friends or relatives (including members of the immediate family) with or without charge unless the host actually incurs additional costs in accommodating the employee and the additional costs are substantiated by the employee and are determined to be reasonable by the Contract Administrator.  Neither costs based on room rates for conventional lodging in the area nor flat "token" amounts will be considered as reasonable.



(5)
Per diem shall not be payable for workdays in which less than half of the prescribed daily working hours have been worked.



(6)
Legal Federal Government holidays and weekends or other scheduled nonworkdays are considered nonworkdays.  Employees will be considered to be in a per diem status on nonworkdays except:





a.
when they return to their principal residence or;





b.
when they are in a leave status at the end of the workday before the nonworkday and at the beginning of the workday following the nonworkday and the period of leave on either of those workdays is more than one-half of the prescribed working hours for that day.



(7)
Per diem shall not be payable for more than two nonworkdays in cases where leave of absence is taken for all of the prescribed working hours between the nonworkdays.



(8)
Employees who must travel to Los Alamos or other locations from their principal residence shall be entitled to reimbursement for the cost of the trip from their principal residence to the work location at the beginning of their assignment and for the cost of the trip from the work location to their principal residence at the completion of their assignment. 



(9)
Travel between two work locations required to perform subcontract work will be reimbursable in accordance with the same provision as described in paragraph h.



(10)
Receipts supporting all reimbursements, other than M&IE, claimed shall be submitted to support invoices than include such reimbursements.
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