TRAVEL COSTS
Travel expenses for lodging and meals for employees of subcontractors, at any tier, on official company business performing work directly attributable to this subcontract shall be reimbursed in accordance with the Federal Travel Regulation (FTR) per diem rates in effect at the time the work is performed for the location where the work is performed.  The Domestic Per Diem Rates are available at:

http://www.policyworks.gov/org/main/mt/homepage/mtt/perdiem/travel.htm 

Transportation will be reimbursed at actual and reasonable costs. Documentation to support the costs incurred shall be in accordance with the Subcontractor’s established practice.  A receipt is required for each expenditure of $75 or more in order to obtain reimbursement. Travel costs must be itemized on invoices and receipts must accompany the invoices.
Reimbursement for Subcontractor employees whose principal residence (as defined by the Internal Revenue Service) is outside of the Los Alamos commuting area (the 100 mile radius around Los Alamos), and who perform work under this subcontract at Los Alamos National Laboratory or the surrounding area, shall be in accordance with the FTR.
Reimbursable expenses may include:



Actual and reasonable rental car expenses (the vehicle must be of a size appropriate for the use) or reasonable taxi charges. 



Mileage reimbursement for private vehicles, if authorized by the Contract Administrator.  Reimbursement will be made at the current IRS vehicle reimbursement rate per mile. 



Other costs as itemized and deemed reasonable by the Contract Administrator. 

Allowable incidental expenses do not include alcoholic beverages, personal long distance phone calls, or movie room charges. 

In accordance with the FTR, lodging and per diem reimbursement will not exceed the maximum rate established by General Services Administration (GSA) for the temporary duty location in which subcontract work is performed (normally Los Alamos).  If lodging is not available at that location the Contract Administrator may authorize a higher maximum per diem rate.  However, if lodging is obtained away from or outside the temporary duty station, such as Santa Fe, because of preference or personal convenience, the allowable per diem shall be limited to the maximum per diem rate prescribed for the temporary duty station.
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