LANL Engineering Standards Manual
Chapter 16, IBC Program


Section IBC-GEN – IBC General Requirements                    
Rev. 3, 7/21/08
Form 2, Building Completion Checklist

BUILDING COMPLETION / INSPECTON ACCEPTANCE CHECKLIST
· Attach supporting documentation, associated completion forms, and/or auxiliary checklists for individual entries.  Use summarizing documents if the hardcopy records would make the package too cumbersome (e.g., a final, signed-off inspection form rather than attaching numerous daily reports).
· Mark checklist entries that are not applicable as NA and initial. 

· Include as attachment to Form 1, Certificate of (Beneficial) Occupancy

[FACILITY NAME] 

PHASE NUMBER: [    ] 
FINAL [    ]
DATE: [    ] 

[PROJECT NAME]
[PROJECT NUMBER]
[CONTRACTOR NAME] 

The above [PHASE] [PROJECT] was inspected and accepted as of the above date. No outstanding work remains to be performed. All required submittals have been received. All training has been performed pursuant to the contract agreement. [For the case of Beneficial or Temporary Cert. of Occupancy or Partial or Substantial Completion, items above may be outstanding but SSC is safe to use/occupy].
The following Change Orders for time and/or money ONLY remain unexecuted: 

_________________________________________________________________
_________________________________________________________________ 

1. Lead Inspector:  IBC Inspection Final Report form signifying that inspection and structural observation required by the project Test and Inspection plan has been completed for safety-related items, as well as any necessary electrical safety inspection: 

Signature: ___________________Date:____________________

2. Fire Marshal or designee approval signifying all fire construction, fire protection, alarms, etc. have been properly constructed and tested:

Signature of Fire Marshal or designee __________________Date:____________

3. Means of Egress is acceptable (ref. NFPA 101):

Signature of LANL architect, Fire Marshal, or designee __________________Date:____________

4. Project Manager or Project Engineer signature attesting to no outstanding NCRs or punchlist items that could affect occupant safety including IBC, or NCRs affecting 10CFR851 worker safety codes; project to resolve these prior to submission.  For final occupancy, attesting to completion of the Project Acceptance and Closeout process and all the forms required by ADPMGT Procedure 606 (or note exceptions).  Note: The PM or PE should not sign until confirming that all design changes have been fully and properly installed into the work.
PM or PE ________________________Date:___________

For small projects, an alternate to above would be an FOD close-out procedure with a similar acceptance and close-out process. 

5. Design Authority Representative signifying that no punchlist/NCR item could affect occupant safety (including those affecting 10CFR851 regarding worker safety).  For final occupancy, completed construction is in accordance with the final approved Construction Documents including approved Change Requests and completion of the Punchlist/Exceptions List by the Constructor (note exceptions).

DA Representative Signature: _________​​​​​​​​​_________________Date:______________

6. FOD manager signifying that close-out activities have been completed (for final occupancy):

FOD Representative Signature: __________________________Date:______________

7. LANL Commissioning Authority signifying commissioning activities are completed in accordance with the applicable commissioning process:

Commissioning Authority: _______________________Date:______________

Exceptions associated with a partial or beneficial occupancy request shall be described below (or attach punchlist):
[ADD ADDITIONAL SIGNATURE LINES AND DATE LINES FOR THE FOLLOWING AS APPROPRIATE.  DELETE THOSE THAT DO NOT APPLY: 

STR or Contracts Administration (for Change Order clearance)

Security/Safeguards Representative

Constructor (attesting to completion per Contract Documents)
Construction Manager
 Other Inspector (Specify)
Other (Specify)]
 
Page 1 of 2

