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This report format is optional and is provided only to assist the PI if no instructions were provided by NASA (typically in Appendix C of the Announcement of Opportunity).

I.
Executive Summary

(Describe the proposed work in a few sentences.) Insert BRIEF description here.

II.
Technical Description

DeDescription of the work to be accomplished by the Laboratory; including the objective of the project, why the work is being proposed, task descriptions, overall approach, experiments, unique Laboratory capabilities, relevant previous work done at the Laboratory, etc.) scribe technical objectives, benefits to sponsor, unique Laboratory capabilities, and any relevant previous work done at the Laboratory.  A strong, concise uniqueness statement is critical to DOE/AL endorsement. 

III.
Proposed Scope of Work

Description of the work to be accomplished by the Laboratory; including the objective of the project, why the work is being proposed, task descriptions, overall approach, experiments, unique Laboratory capabilities, relevant previous work done at the Laboratory, etc.) Provide description of overall approach.  Include tasks, task descriptions, and deliverables. 

IV.
Schedule/Milestones  (insert or delete rows as needed)

List major project milestones.  A schedule/milestone chart(s) broken out by tasks is desirable, but not mandatory (unless required by sponsor). 


Description
Date

Insert major deliverable/milestone here
Expected date

Insert major deliverable/milestone here
Expected date

Insert major deliverable/milestone here
Expected date

Insert major deliverable/milestone here
Expected date

Insert major deliverable/milestone here
Expected date

V.
Financial Requirements

Include DOE departmental overhead (3%), even if requesting waiver.  Include continuity funds if Proposal is multi-year.  For construction projects, the sponsor is responsible for obtaining necessary Congressional approval. 

VI.
Reporting

Address sponsor reporting requirements (e.g., monthly progress letters). 

VII.
Management and Personnel 

Indicate Project Leader; the NASA Program Manager is David J. McComas.  For large, multi-organizational or teaming proposals, identify other key participants by organization and responsibilities.  If you are teaming in support of another organization's proposal, also complete an Endorsement letter.

VIII.
Property Management

Equipment that is acquired with sponsor funding will be disposed of according to instructions provided by the sponsor in the funding document.  Otherwise, equipment will revert to the DOE and be retained at the Laboratory at the termination of the project.

(Include property, buildings, equipment, and waste disposition costs in proposal budget.) Insert text here if appropriate or delete this sentence.

IX.
ES&H Issues

(Use the ES&H checklist and D&C form to determine if this project requires ES&H compliance actions.  If “Yes” responses are generated through the ES&H checklist or the D&C Form, delete the “Not Applicable” statement and address the compliance requirements, explain how they will be mitigated, and the estimated schedule and budget for implementation.  Also include a statement that assigns responsibility for those costs to the sponsor.  If there are no ES&H issues, type “Not Applicable.”) Insert text here or type Not Applicable.
X.
Classification and Security

(Choose one of the following statements and delete others.  Indicate Classification Guide and date where applicable.)

This project will not involve generating or handling classified information or materials at Los Alamos.

(or)
This project will involve handling classified information or material at Los Alamos, but no classified information will be generated.

(or)
This project will involve generating and handling classified information or material at Los Alamos.  The sponsor has provided classification guidance as follows:  Classification Guide, dated date.

XI.
Related Work/Technical References

(Add curricula vitae, references, and specific information relevant to this proposal.  Delete this section if not applicable.) Insert text here or delete section if not used. 
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